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TO:

All Principals

from:

Katherine Allen, Marketing and Events – Brevard Schools Foundation
subject:

Teacher Appreciation Week – Critical Classroom Grant Requests
date:

May 1, 2018 – Deadline:  June 8, 2018
Brevard Schools Foundation is accepting requests for critical classroom needs.  Please send the information requested below to our office no later than Friday, June, 8th.  Please send completed requests to me electronically at allen.katherine@brevardschools.org. Winning submissions will be selected and announced the week of June 25th.  Funds will be released at the beginning of the school year 2018-2019.
Teachers may only submit one request in the following format:
Name of School:                   Enter school name.

Need Identification: 
A brief description of the critical need and why it is being requested.
           Teacher Name: 
The name of teacher responsible for this request.  
Phone Number:  
A phone number Brevard Schools Foundation to call and ask questions, if necessary. 

Need Description:

(300 words or less)
A short description of why this is a critical need, what supplies will be used to remedy 

need and who will benefit.

Amount Requested:  
A single figure is required here along with a brief description of what you plan to purchase.


Note:  Grants are available up to $250.
Questions?  Please contact me at allen.katherine@brevardschools.org or 633-1000 ext. 474
Please note the following guidelines: 

· This opportunity is open for all K-12 classroom teachers in Brevard Public Schools.

· Winners of grants will provide a brief report, photos, receipts, and donor thank you notes from the students impacted by these funds.

· Winners of grants agree to have their update and photos made available to donors in form of newsletters, website content, and social media by Brevard Schools Foundation.

· Checks will be sent to schools and notated with teacher/classroom information.

· All winners must send copies of receipts to Brevard Schools Foundation. 

· Leftover funds over $10 must be returned to Brevard Schools Foundation.
· The deadline for applications to be received is Friday, June 8th by end of business.  (Email version will be accepted with hard copies delivered via mail or courier by the following Friday June 15th).

· Teachers are responsible for adhering to school policies for documenting or tracking donated items.
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